Appendix 3b 
Contract for works NŘP/Ku/xxx/2021 
Specification of the Contract subject Component 3:  
Consultancy services
Process of order placement 
The Contracting Authority and Contractor have agreed on the following process of placing orders for individual consultancy services: 
1. [bookmark: _GoBack]The Contracting Authority shall call upon the Contractor to provide consulting services by e-mail at the address:  ………………….. The call should contain: 
· Description of the requested service 
· Date of implementation
· Signature of a person authorized to act for the Contracting Authority 
2. The Contractor shall confirm or modify the delivered call to the Contracting Authority at the e-mail address: ………….…….., and it shall add the anticipated scope of consulting service as well as the predicted associated expenses no later than 7 days from the call delivery.  This confirmation of or modification to the call shall be signed by the person authorized to act for the Contractor. 
3. Within 7 days of delivery of the "confirmed call" or "modification of the call", the Contracting Authority shall issue an order, and confirm the estimated cost of the ordered consulting services calculated according to the number of performed hours proposed by the Contractor as specified in item 2 of this Appendix. 
4. The Contractor shall promptly accept the delivered order by sending it to the e-mail address ………………. 
5. The performance alone, implementation of the consulting service. 
6. List of activities and services carried out by the Contractor and its approval by the Contracting Authority. 
7. Invoices: 
· The Contractor is authorized to issue an invoice according to Art. VI.  hereof.  The list of completed activities approved by the Contracting Authority will be attached to it, and alternatively also a statement of auxiliary costs incurred, if any, mutually approved in writing. 
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